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HARDIN-SIMMONS

UNIV ERSITY





APPLICATION FOR EMPLOYMENT
Please note the requirement for the KSAs, if applicable
	Last Name                       First               MI 


	Date



	E-mail Address                             



	Street Address 


	Home Telephone



	City                         State               Zip


	Business Telephone



	Have you ever applied for employment with us? (   ) Yes (   ) No
If yes, when?  
	Cell Phone


	Position Desired 


	Pay Expected



	Apart from absence for religious observance, are you available for
full-time work? (   ) Yes (   ) No
	Will you work overtime if asked?
(   ) Yes (   ) No

	Are you legally eligible for employment in the United States? 

(   ) Yes (   ) No

Currently Employed? (   ) Yes (   ) No
May we contact your current employer? (   ) Yes (   ) No 
	When will you be
available to begin?



	Other special training or skills? 


	Christian?
(   ) Yes (   ) No
Church Membership

Name: 

City: 

	School/Name
	Location 
	Course/
Major/Degree 
	# Years 
	Grad?
Yes/No 

	Graduate School 


	
	
	
	

	College 
	
	
	
	

	Business/Trade/
Technical 


	
	
	
	

	High School 


	
	
	
	

	Other 
	
	
	
	


EMPLOYMENT HISTORY
(If you do not want us to contact your present employer, write CONFIDENTIAL on the top of the first page.)
	Company Name 


	Telephone



	Address 


	Employed (Month and Year)
From:  
To: 

	Name of Supervisor 


	Weekly/Hourly Pay



	Job Title/Brief Description 


	Reason for Leaving



	Company Name 


	Telephone



	Address 


	Employed (Month and Year)
From:  
To:                 

	Name of Supervisor 


	Weekly/Hourly Pay



	Job Title/Brief Description 


	Reason for Leaving



	Company Name 


	Telephone



	Address 


	Employed (Month and Year)
From: 
To:

	Name of Supervisor 


	Weekly/Hourly Pay



	Job Title/Brief Description 


	Reason for Leaving



	Company Name 


	Telephone



	Address 


	Employed (Month and Year)
From: 
To: 

	Name of Supervisor 


	Weekly/Hourly Pay



	Job Title/Brief Description 


	Reason for Leaving




Attach resume or additional sheet for employment history.
References: List names and telephone numbers of 3-4 business/work references who are not related to you and are not previous supervisors. If not applicable, list three school or personal references who are not related to you. 
	Name
	Telephone
	Years Known

	
	
	

	
	
	

	
	
	

	
	
	


Organizations: List professional, trade, business, or civic associations and any offices held. (Exclude memberships which would reveal sex, race, national origin, age, color, disability or other protected status.)
	Organization
	Offices Held

	
	

	
	

	
	


List special accomplishments, publications, and awards. (Exclude memberships which would reveal sex, race, national origin, age, color, disability or other protected status.)

	

	

	

	

	

	


List any additional information you would like for us to consider.
	

	

	

	

	


(Optional) Alternate phone number if you cannot be contacted at the number above.  ___________________  
I certify that all the information provided by me in this application is true and complete, and I understand that any misstatement, falsification, or omission of information is grounds for refusal to hire, or if hired, termination.
I authorize any of the persons or organizations referenced in this application to give you any and all information concerning my previous employment, education or any other information they might have, personal or otherwise, with regard to any of the subjects covered by this application, and I release all such parties from all liability from any damages which may result from furnishing such information to you. 
I authorize Hardin-Simmons University to request, receive, and verify all information given on this application. 
I further acknowledge that if I am employed by Hardin-Simmons University, my employment will be at-will, and may be terminated with or without cause at any time by me or by the employer.
If employed, I agree to conform to the rules and regulations of the University. I understand that Hardin-Simmons University may modify the terms and conditions of my employment including compensation at any time with or without cause.
Compensation: Salary quotes from Hardin-Simmons University are based on the gross amount of money to be paid each month. Compensation quotations for hourly workers are based on the gross amount of money to be paid each hour. 
Applications for employment are valid for 60 days from the date received at the Human Resources Office. If any applicant desires to be considered for a position after that 60 day period, a new application must be submitted.
I understand that no manager or representative of Hardin-Simmons University other than the Director of Human Resources has any authority to enter into any agreement for employment for any specified period of time, or to make any agreement contrary to the foregoing, either prior to commencement of employment or after I have become employed.
In compliance with federal law, including provisions of Title IX of the Education Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973, Hardin-Simmons University does not illegally discriminate on the basis of race, sex, color, national or ethnic origin, age, disability, or military service in employment. Under state and federal law, the University may discriminate on the basis of religion to fulfill its purpose. Minorities and women are encouraged to apply.
Return this application to HSU Human Resources Office HSU Box 16030 Abilene, TX 79698  

Fax (325) 670-5874 or email to careers@hsutx.edu 
Inquires concerning the status of applications/interviews must be directed to the Human Resources Office.
Applicant's Signature/Date:  ___________________________________________

KSAs Attached?  (   ) Yes (  ) No
 (Use additional sheets if necessary for continuation.) 

For more information contact careers@hsutx.edu or call (325) 670-1507
Background Screen- HSU does not discriminate on the basis of race, color, age, sex, disability, genetic information, national or ethnic origin in employment opportunities, in keeping with applicable state and federal law. HSU is committed to maintaining a safe and secure campus environment and protecting the university's financial and physical assets. Therefore, Hardin Simmons University conducts background checks. Depending on the position applicants may also be required to consent to a credit check as part of the background check process. As a non-profit institution of higher education committed to Christian faith and values, the University exercises its rights under state and federal law to use religion as a factor in making employment decisions. Minorities and women are encouraged to apply. 
